SUPPORTABILITY
Community Integration Services

North Coast SUPPORTABILITY, LLC
P.O. Box 1533 (mail)
Kelseyville, California 95451
Phone:707- 263-3141
Fax: 707-263-3144

JOB DESCRIPTION

POSITION: Community Instructor

SUPERVISOR: Field Coordinator

POSITION DESCRIPTION:

Under the supervision of the Field Coordinators, Community Integration Instructors are responsible for providing direct services to adult consumers with developmental disabilities on a daily basis.  Instructors are responsible for providing training, assistance, support, facilitation and transportation to Consumers.  Consumers are served on a one-to-one basis in their Community.

WAGE RANGE:
	
	$15.00 to $17.00 per hour (FTE)

DAY AND HOURS:

	Typical work-week is Monday through Friday.
		9:00 am to 3:00 pm
	Plus: 1 to 2 hours per week for meetings.

QUALIFICATIONS AND REQUIREMENTS:

Qualifications include but are not limited to:
	
· High School Diploma or equivalent.
· Any other (educational) studies related to Caregiving and/or Developmental Disabilities.
· Six Month relevant experience providing direct/care-giver services to adults with Developmental Disabilities.
· Good communication skills (written and verbal).
· The ability to work well with others to achieve a goal.
· Must have a clean criminal record and pass Department of Justice screening (fingerprints).
· Current California Driver’s License, a clean driving record and necessary insurance.
· Current First Aid and CPR cards.
· Employment Eligibility Verification.
· The ability to safely transfer consumers who use wheelchairs.
· NCS does not offer any other duties than those stated in the job description/ job duties. In the event you should be placed on modified/light duty, by a physician, your position will be held until you are able to return to work with no restrictions

6 MONTH PROBATION PERIOD:

· During the first 6 Months of Employment, any one offense violating North Coast Supportability LLC’s Code of Conduct Policy may result in immediate termination.

JOB DUTIES:

· Participate in crossover discussions each day with family, residential staff or other caregivers.
· Develop schedules with/for clients that address client ISP objectives.
· Cooperate, collaborate with other NCS staff, managers and others to accomplish client and program goals.
· Conduct Daily Activities in a safe manner.
· Keep vehicle in safe operating order, maintain registration and insurance coverage as required.
· Attend and participate in weekly staff meetings as required.
· Document client services and submit documentation on a timely basis.
· Complete employment documents including timesheets, mileage, time-off, sick leave, etc. in a timely manner and submit on schedule.
· Communicate client needs to managers, and others as necessary.
· Attend training events as scheduled by management.
· Follow all NCS policies regarding employment and client services.
· Provide client caregiving supports as needed.
· Participate in client assessment process as requested.
· Assist with staff to staff training procedures.
· Conduct yourself in a Professional/positive manner at all times.
· Communicate personal events and changes that may affect your schedule (sick day calls, etc)
· Location flexibility
· Other duties as assigned.

